GWYNEDD-MERCY COLLEGE

Academic Integrity Policy

Part I:  Statement     

(pg 41, College Catalog)

Academic honesty is fundamental to the quest for truth, which is deeply rooted in our core values at Gwynedd-Mercy College.  The College highly values academic integrity and expects that each student will conduct his/her academic life in accordance with this expectation.  A violation of this core value is considered a serious offense.  Violations may include, but are not limited to the following:  cheating on an assignment, quiz, test, or examination; falsifying data; grade alteration; deception to avoid meeting course requirements; plagiarism in any form; or assisting another student in cheating or plagiarizing, or receiving such aid.  Please see Student Handbook for more details.

Part II:  Violations of the Academic Integrity Policy

· Cheating:  is any action that uses or provides unauthorized assistance or material during an academic exercise.  This may include, but is not limited to:

1. copying or offering unauthorized assistance on tests,    

       quizzes, examination, reports, papers, research.                   

2. submission of the same paper or report for more than one course and/or at more than one institution without prior approval of both instructors.

3. deception to avoid meeting course requirements.

· Fabrication:  is the falsification or invention of any information or citation in an academic exercise.  This may include, but is not limited to:  grade alteration, research papers, assignments, lab reports, clinical assignments, and any other data gathering efforts.

· Plagiarism:  is to present the words or ideas of another person as your own.  Any assignments (e.g. written, oral, poster) or computer programs (e.g. presentations, power points, web pages) acquired in part or in whole from any source and submitted as one’s own original work shall be considered plagiarism.

· Denying others access to information:  is any behavior that denies access to scholarly resources or to deliberately impede the process of other students’ success.  This may include, but is not limited to:  stealing, hiding, or defacing books, journals, or media; misrepresentation of identity; falsification of official College records; alteration or destruction of course material, including web-based.

 Part III:  Sanctions

In congruence with the mission and core values of Gwynedd-Mercy College, faculty should teach ethical behavior, confront and report academic dishonesty, and provide sanctions based on the severity and frequency of violations of the Academic Integrity Policy.  The determination of academic dishonesty and the determination of the severity of the sanction is the responsibility and purview of each faculty member.

The Office of the Vice-President for Academic Affairs is identified as the repository for reports of violations of academic integrity.  Because multiple violations can lead to different consequences, it is important that one office be charged with receiving the reports and determining the number of times a student has been cited with a violation.  Each faculty member has a right to use his/her discretion in determining if an action is in fact a violation of the policy.  However, if any sanction is taken, the violation and the sanction imposed must be reported in writing to the Vice President for Academic Affairs.

Sanctions Scale

1. Written Warning. 

2. Sanction other than those listed (additional assignments, additional test, etc). 

3. Zero credit for the test or assignment.
4. Failure of Course (receives an F)
5. Suspension  (minimum 1 semester, maximum 2 semesters)

6. Dismissal from College

Sanctions 1-4 can be enacted at the discretion of the faculty member who should check with the VPAA’s office on whether there are reports of other violations before determining a sanction.  

A report of the warning or a notice that sanctions 1 – 4 have been imposed is to be   sent to the VPAA’s office.  The report should also include a description of the violation and the date the faculty member became aware of the violation. The report is to be signed by both the faculty member who is reporting the violation, and the student, acknowledging the student’s awareness of the report.  The faculty member should file the completed report within 10 calendar days of discovering the violation.
Sanctions 5 and 6 are imposed in consultation with the Dean and the Vice President for Academic Affairs when there are severe instances or repeated instances of violations of the Academic Integrity Policy.  Even a first violation, if severe, could move to sanctions 5 and 6.  Students are to be notified that sanctions 5 or 6 have been imposed within 14 calendar days of the violation being discovered.

Faculty will refer to the Academic Integrity Policy (which is in the Student Handbook) in their syllabi and will outline the sanctions they will impose for violations.  This will remind students of their obligations and will protect faculty in case they need to enforce the policy.

IV. Appeal Process

A student may appeal a faculty member’s report of a violation of the Academic Integrity Policy. However, as long as the faculty member followed his/her syllabus and the policy, the sanction imposed cannot be appealed.

To appeal a report of a violation of the Academic Integrity Policy:

· Within 7 calendar days of being made aware of the report of violation by the faculty member, the student will send a written appeal, outlining why he/she believes the report is incorrect, to the Dean of the School (or Dean’s Council representative from the School of Arts and Sciences) in which the course is offered.

· Note: if the faculty member reporting the violation is also the Dean of the School offering the course, the student should send the appeal to the Vice President of Academic Affairs who will then assign the appeal to another Dean.

· The Dean hearing the appeal will

1. Review the report of violation and the student appeal

2. At his/her discretion, meet individually with the parties involved

· If the Deans finds the report of violation correct, the records and sanctions stand.

· If the Dean finds that the report of violation is incorrect, the report will be removed from the VPAA’s files and the sanction removed. 

· Written notice of the outcome of the appeal is to be sent to the VPAA’s office, the student and the faculty member originating the report of violation of the Academic Integrity Policy within 10 calendar days of the Dean receiving the student appeal.
· If the student wishes to appeal further, a written appeal, outlining why the finding is incorrect is to be sent to the Vice President for Academic Affairs within 7 days of the notice from the Dean regarding the initial appeal.  The Vice President will then uphold or overturn the report of violation.  If the finding is upheld, the records will be retained.  If the report is overturned, all records regarding the incident will be removed from the student’s records.  Written notice of the outcome of the appeal is to be sent to the Dean of the school offering the course, the student and the faculty member originating the report of violation of the Academic Integrity Policy within 10 days of receiving the appeal.

· The decision of the Vice President for Academic Affairs is final and may not be appealed.
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Report of violation of the Academic Integrity Policy

Student name _________________________________

Violation occurred in course ___________________

Faculty became aware of violation _______________

Nature of the violation ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Attach additional sheets as necessary

Attach syllabi for the course

Sanction ____________________________________________________________________________________________________________________________________

Signatures:

Faculty _______________________________________________Date________

Student* ______________________________________________Date _______

* Your signature does not indicate that you agree with this report, only that you have been made aware of it.  The appeal procedure is outlined in the Student Handbook)
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